HOW TO JOIN WEBINAR

A webinar is a seminar or training session delivered over the web (online) — hence the
name Webinar. As long as you have internet and phone connection, you can attend a
webinar from anywhere. In order to participate you need to dial in using the phone
number and access code provided to you in an email — see below for more information.

STEP 1

If you receive a Webinar Link via an email __, you will see information similar to that
shown below.

See instructions in RED which show you how to book via the link

REGISTER NOW

Space is limited.
Reserve your Wehinar seat now at: Click the link you
https:fwwndd. gotomeeting. com/register/7 29560043 receive to book
your place

This wehbinarwill include:

*The Desktop

*Applications and Commands Example only - Each
*Manading Files/File Manager webinar will differ so

* Bwitching Windows (active and inactive) make sure you boaok the
*Application and File lcons correct one

*File Extensions

Title; Gefting o fnow vour Computer Mote date and time and
Date: Monday, June 145, 2004 / check for email confirmation

Time: T:00PM- 3:00 PM GMT

After registering you will receive a confirmation email containing information about joining the Wehinar.

Space is limited.
Reserve your Webinar seat now at:
https://www?2.gotomeeting.com/register/729560043

Click on the link as shown in the above instructions
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STEP 2

Register for webinar

Once you have completed Step 1, you will be takent 0 a page similar to the one
below.

See instructions shown in RED and register for Webi  nar

fon, Jun 15, 2009 7:00 P - 5:00 PM GhT Shovwy time inmy
time zone

' First Hame: ' Last Hame: Complete details as requested.

| | | This is an example only and other
" Email Address: * City: \_Nebinarsl may requesl.lother

| | | information from you in order to

register

' Country:
| Choose one... b

* Indicates a required field
Once informaticn

Register Mow Wigwy syatem requirements completed, click to
_ register
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STEP 3

Once registered you will receive a Thank You email with the webinar
details. (See notes in RED for more info)

Thank you for registering

fou have successfully registered for the following Wehinar:

Getting to know yvour Computer

Monday, June 15, 2009 7:00 PM - 2:00 FM GMT If you have Outlook, click to add this Webinar to
your calendar as all the login infe and links

Add to your Qutlook calendar. shown on this page will be saved there.

Aconfirmation email has heen sentto you.

sy

. Atthe time above, click this link to join the Wehinar:
hitto s it gotomeeting. comifoin/ 7 295600431 06242577

Click this link a few minutes before
the webinar is due to start

This link should not be shared with others; it is unique to you.

rt

You will he connected to audio using your computer's microphone and speakers alP). A headset is recommended.

0r, you may select Use Telephone after joining the Wehinar.

United Kingdorm: +44 (0) 161 660 8220 _ UK number is shown as an International number.
Access Code: 538-115-753 When dialling from UK dial number as 0161 660 8220
Audio PIN: Shown after joining the Webinar (number shown is example only and will differ for

each webinar). Once connected, dial the Access Code
Wehinar ID: 729-560-043 then the Audio Pin

System Requirements
Fi-based attendeas
Required: Windows® 2000, ¥P Home, ¥P Pro, 2003 Server, Vista

MacintoshE-based attendees
Required: Mac OS@& X 10.4 (TigenE) ar newer

Read our Audio Checklist fortips on using your computer's microphone and speakers with GoToWehbinar,
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STEP 4

Confirmation email will be received and will have | ink to use when the
webinar is due to start. (click on the link a few m  inutes prior to start time)

See notes in RED for more info about this.

CJOIN WEBINAR

Join us on Monday, June 15, 2009 7:00 PM - 8:00 PM GMT

Dear Eileen,
Thank yau for registering for:

Getting to know your Computer
Monday, June 15, 2008 7:00 PM- 8:00 PM GMT

. Click here to join:
http s w2 g otorneeting.comdjoin7 2956004 31 0626E1 50 I Link to click when webinar is due '
Thisg link should not be shared with others; it is unigue to you.

Cou will be connected to audio using your computer's microphone and speakers WolP). A headset is recommended.

-

]

Or, you may select Use Telephone after joining the Webinar.

United Kingdorn: +44 (0) 161 660 8220 . ]
Access Code: 538-115-753 Phone Number and Access Code needed to join Webinar by

Audio PIN: Shown after joining the Wehinar telephone

Wyehinar D 729-560-043
Please send your gquestions, comments and feedback to; eneenerormounerneccorm:

System Requirements
PC-hased attendees
Reguired: Windows® 2000, XP Home, XP Pro, 2003 Server, Vista
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STEP 5
Joining the Webinar
Once you click the link as shown above you get a page similar to this

soloWebinar Web Events and Online Meetings Made Easy™

Joining Webinar...

Log In
Hoime
Procuct Overviewy You don't need to purchase GoToMeeting or sign up for a trial to join & meeting. Please wait a few seconds
Howe |t Wiorks while GoToMeeting downloads automatically. Then click"Yes" ar "Always" to accept the security credentials

. and follow the prompts for further instructions.
Business Caze

Free Trial
By Mowy Click "Yes" or "Always" if prompted.

Pricing Launch successful.

Prezz & Awards I
Support & FACSE

B2 Meed Help?
If GoToMeeting does not startwithin one minute, manually download the sofhware and click"Run” ar
"Qpen' when prompted. {You may be asked twice,)

Want to host online meetings and Webinars yourself? {Or know someone who might?)
Try GoToWWehinar Free for 20 Days — or — Send a Friend a Free Trial

CiTRIX' online
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Nar Web Events and Online Meetings Made Easy™
Joining Webinar...

You don'tneed to purchase GoToMeeting or sign up for a trial to join @ meeting. Please wait a few seconds
while GoTobeeting downloads automatically. Then click "es" ar"Always" to accept the security credentials
and follow the prompts for further instructions.

Click "Yes" or "Alwz

£ GoToWebinar

Launch successiul.

| % Cannecking...

If GoToMeeting does not start within one minute, m
"Open"when prompted. &You may be asked twice)

E2 Want to host online meetings and Webinars yourself? (Or know sameone who might?)
Try GoToVWebinar Free for 30 Days —or— Send a Friend & Free Trial
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STEP 6
Screen seen once you are in the webinar. This is an
is shown in the Right Hand Side of the screen.

enlarged view of what

See the RED notes about how to use the HAND and how  to enter Audio PIN

HAMD - click
on it to
Raiz= and to

Lowwesr

File [ 'Vigw (=Jal=]

[=] Audio
Audio Mode: Telephone

Help

Dial. +44 {0) 1671 660 8220
Access Code: 285-8458-351
Audio PIN: 69
I're alrsady on the call, prezs #853 now,
fand additional numbers-..

Talking: Nicola Cairncrozs

Once t'}!‘s [=] Questions [=]
sCreen is
chown, you CQlusstions Log a
need to enter
the PIN i.e WWelcome to your Silver Elte call
7497

v-

I[Er-ter a question for =iaff] |

Money Gym - Silver Elite
Webinar ID: 281-557-100

Golo\Vebinar™

Page 7 of 8

© www.EasyComputerTrainingNow.com



How to retrieve the Main Screen if it suddenly disa  ppears.
(See notes in the Red Box)

In the previous screen, you would have seen the biz box that had the
Audio Pin and the Q&A box, You will see from this screen that it is no
lenzer shown as it disappers from time to time, To get the main box

back just clcik on the Z small arrows and the big screen will return

Mow Playing =
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